NNIOCTAHOBJEHHE

AJIMHAHHCTPAIIAY BEPE3OBCKOI'O MYHHIIMITAJIBHOI'O OKPYTA
INEPMCKOI'O KPASL

08.04.2020 IR 364
Lo Ne

VTt
06 yreep:xaennun Hopsaaka /7
pa3paGoTku H yTBepKIeHHS
aAMHHHCTPATHBHLIX
perjiaMeHTOB NPeAOCTABICHHS
MYHHIHNAALHBIX YCJIYT

B cootBercTBuU ¢ PenepanbHBIM 3aKk0HOM 0T 27 mrons 2010 r. Ne 210-®3 «O6 ;
OpraHM3alMM [peJOCTAaB/EHUA TIOCYAApPCTBEHHEIX H MYHUUHMNAILHBIX YCIyI», |
YcraBoM bepesoBckoro MyHuLUNanbHoro okpyra IlepMckoro kpas, B LeiX
NOBBIIIEHUS 3(Q(EeKTHBHOCTH HEATENHHOCTH aAMHHHUCTpauuu bBepesoBckoro
MyHHIMNanbHOro oKpyra IlepMckoro kpas mo ofecneyeHHIO NpaB M 3aKOHHBIX

HHTEPECOB IpakAaH U IOPHANUECKUX JIHIL
ITOCTAHOBJLAIO:

1. Vreepnute Ilopsamok pa3spabGoTku M yTBepKAEHHS aAMHHMCTPAaTHBHEIX |
pernaMeHToB NpeAO0CTaBIeHUS MYyHHLHUIIAIBHBIX YCIYT.

2. Hacrosimee mocTaHOBJIEHHE BCTYIAeT B CHIy CO JHS €ro O(HLHANILHOIO |
omybinukoBaHus (06HapoXOBaHH).

3. IlpusnaTe yTpaTHBIIMM CIJIy [IIOCTaHOBJIEHHE aJMHHHMCTpALH
BepesoBckoro MmyHumnansHoro paiiona Ilepmckoro kpas ot 07 mioHs 2013 r. Ne 503
«O paspaboTke M YTBepXKAEHHMH aJMHHHCTPATHBHEIX PpErJIAMEHTOB MCIIOJIHEHHA |

MYHHUMIATbHBIX (QYHKUMHA MW agMUHUCTPATHUBHEIX PErjIaMEHTOB NPENOCTABICHHS |

|

MYHMLMITAIBHBIX YCIYI». |

4. KoHTpoJnb 332 HCMNONHEHHEM IOCTAHOBJEHHA BO3JIOKUTh HAa HAaYaJIbHHKA |
YnpaBneHHs ~ 3KOHOMHYECKOr0  pasBHUTMA  aIMHUHHUCTpalUMH  Bepe3oBCKOro |
MyHHLMMnanbHoro okpyra Ilepmckoro kpas AcanoBy H.B. |

I'nmaBa MyHHULIMIIAJIBHOT'O OKpYra — IiaBa

aAMUHHCTpanuu bepezoBckoro -
MyHULMnaneHoro okpyra IlepMckoro kpas Z:"7/ W.N. Yaiixun



YTBEPXJAEH

MOCTAHOBJICHHEM aIMHHHUCTPALHH
Bepe3oBckoro MyHHIHNAILHOIO
okpyra Ilepmckoro Kpas

ot 08.04.2020 r. Ne 364

NOPSAIOK
pa3paGoTKH H yTBepAAeHHS aAMHHHCTPATHBHLIX PErjlaMeHTOB
NpeAOCTAB/ICHHA MYHHIHIAAbHBIX YCJIYT

I. O0mue nojoxxenus

1.1. Hacrosmuii ITopanok pa3paboTku H yTBEpXKACHHA aZMHHHCTPAaTHBHBIX
pernaMeHTOB NpefoCTaBleHHAs MyHHUMNalbHBIX ycmyr (manee - Ilopsmok)
ycTaHaBlIMBaeT obmue TpeboBaHMA K  pa3paGoTKe H  YTBEPXKACHHIO |
aJIMHHHCTPaTHBHBIX PeriaMeHTOB IIPEeAOCTAaBJICHHU MyHHULMNIANBHBIX yCIIyT (Hanee -
aZIMHHHCTpPaTHBHbIE PErJIaMEHTHI ).

1.2. AAMHHHCTpaTHBHbIE perjIaMEHThl pa3pabaThIBaloTCA B LieNAX MOBBIIIEHUA
KayecTBa HCNOJHEHHMS MYHMUMIIANIBHON  YCIYrH, OIpeHeisloT CpPOKH H
NOCJIEOBATENLHOCTh AJAMHHUCTPATHBHBIX JEHCTBHM, MOPSAOK B3aHMONEHCTBHS |
Mexay oTpacieBbiMH  ((YHKUMOHaJBHBIMH) OpraHaMM, MYHHLUHNAIBHBIMH |
YUPSKACHHAMH  aAMHHHCTpauuH  bepe3oBckoro  MyHHLHMNaNbHOrO oxpyra‘
IepMckoro kpast, HX JOJKHOCTHBIMM JIMIAMHU C (GU3HMYECKUMH WIH IOPUAHYECKHMH |
nuUamMM, Ju60 MX  YNONHOMOYEHHBIMM MNPEACTABHTENSSMM INpH  OKA3aHHH |
MYHMUHIATBHOMA YCITyTH. '

1.3. AAMHMHHCTpaTHBHEIE perjlaMeHThl pa3pabaThlBAalOTCA OTPacCleBEIMH
(byHKUMOHANBHBIME) opraHamd, MYHHULMNANbHBIMH YUpeKACHUAMH
aagMUHHCTpauMH BepesoBckoro MyHHIMnaneHoro okpyra Ilepmckoro kpas k cdepe
ACATENIBHOCTH  KOTOPBIX ~ OTHOCHTCS  IpEAOCTaBl€HHE  COOTBETCTBYIOLIEH
MYHHLMNIAILHON YCITYTH.

1.4. ARAMHHHCTpPaTHBHEIE perjiaMeHThl pa3pabaThIBalOTCS B COOTBETCTBHH C
¢enepaneHLIMH 3aKOHaMH, HOPMAaTHWBHBEIMHM IIPaBOBRIMH aKTaMH IIpaBHTenncTBa
Poccuiickoii ®enmepanuy, HOPMaTHBHBIMH TPaBOBBIMH aKTaMH (efepanbHEIX
MHHHCTEPCTB M BEOMCTB, 3aKOHAMM M HHbBIMH HOPMaTHBHEIMH IPABOBBIMH aKTaMH |
IlepMckoro Kpad, MYyHHUMNAQIGHEIMH [IPaBOBHIMM  aKTaMH Bepe303cxoro§
MyHHLHNansHoro okpyra [lepMckoro kpas u HactosuuM ITopsaakoM.

1.5. Ilpu paspaboTke aJgMHHHCTPATHBHBIX pErJIAMEHTOB OTpPACIEBBIMH
(pyHxuHOHANBHBIMH) opraHamu, MYHHULMNATbHBIMU YUPEKACHUAMH :
agMMHHCTpauud bepe3oBckoro MyHunMnaasHoro okpyra Ilepmckoro Kpaaj
NpeayCMAaTPHBAeT ONTHMH3aLMIO  (TOBBIIIEHHE KayecTBa) IPEAOCTABICHHA
MYHHULUNAIBHBIX YCIYT, B TOM YHCIIE: |

1.5.1. ynopsmoueHHe anIMHHHCTPaTHUBHBIX NpPOLEAYP M aAMHHHUCTPATHBHBIX
JeNCTBHIA;

1.5.2. ycrpaHeHHe H30BITOYHBIX aIMHHHCTPATUBHEIX MPOLEAYP H H3OEITOYHEIX
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aIMHHHCTPAaTHBHBIX AeWCTBUM, €CIM 3TO He TMPOTHBOPEYHT NECHCTBYIOIIEMY
3aKOHOJATENbCTBY;
1.5.3. cokpamieHHe KOMHYECTBa NOKYMEHTOB, NPEACTABIISAEMEIX 3asiBHTEIIAMH

NS TpeNoCTaBIeHHA MYHHULMIANBHOK YyCIyrH, mNpUMEHeHHe HOBBIX ¢GOpM
NOKYMEHTOB, TMO3BOJMIOIIMX YCTPaHHTh HEOOXOOZMMOCTP  HEONHOKPATHOTO

NpeCTaBlieHHs UAEHTUYHON HHPOpMALMH, CHIDKEHHE KOMMYECTBa B3aHMOJEHCTBHI
3agBUTeNedl ¢ JOJKHOCTHEIMH JIMOAMH OTpacieBoro (¢GyHKUMOHANBHOTO) OpraHa,
NpeJOCTABIAIOUIEr0 MYHUIMITAJILHYIO YCIYTY, HCIOIb30BaHHE MEXBEAOMCTBEHHBIX
COrNIacoBaHMii MNpH IMpPeJOCTaBJICHHHM MYHMLUHMNANbHOK ycimyrn ©e3 ydacTus

3agBUTENS, B TOM YHCJIE C MCIMOJB30BaHHEM P[H(l)OpMaIIHOHHO-KOMMYHHKaHHOHHHX

TEXHOJIOTH;

1.5.4. cokpameHHe cpoka IpeJOCTaBleHHs MYHHUIMIIAIBHON YCIIYTH, a Takke
CPOKOB HCIIOJIHEHHS OTHEJBHBIX aIMHUHHUCTPATUBHBIX pouenyp "
aIMUHUCTPATHBHEIX AefCTBUI B paMKax NMPeAOCTaBICHUA My HHLIHNANBHOM yCIyTH;

1.5.5. ykasanue 06 OTBETCTBEHHOCTH JOKHOCTHBIX JIMI 33 COOMIOAEHHE HMU
TpeboBaHuii aIMHHUCTPaTHBHBIX periaMeHToB npu BBIITOJIHEHUH
aIMMHHCTPAaTHBHBIX NPOLIEAYP HIH alMHHUCTPATHBHBIX NeHCTBHI;

1.5.6. npegocraBieHHe MyHULMIIANBHON YCIYTH B 3IEKTPOHHOI (opme.

1.6. AxmunucTpanus bBepezoBckoro MyHuuunanbHoro okpyra Ilepmckoro

Kpad M oTpaciieBble ((QYHKUHOHANBHEIE) OpraHbl, MYyHHLHMNAIbHLIE YYpeNKACHUS
agMuHMCTpauMH Bepe3zoBckoro MyHuuunaibHoro okpyra Ilepmckoro kpas He
BIOpaBe YCTaHABJIIMBaTh B aJMUHHMCTPAaTHBHLIX pErilaMeHTax IOJIHOMOYMsA, He
npexycMOTpeHHbIe (eepanbHBIMU 3aKOHAMH, HOPMAaTHBHBIMH MPaBOBEIMH aKTaMM

[IpaBuTensctBa Poccuiickoit Penepauyun, HOPMATHBHBIMM INpPaBOBBIMH aKTaMH

(benepanmmx MHHHCTEPCTB M B€AOMCTB, 3aKOHaAMH H HHBIMH HOPMAaTHBHBIMH

NpaBOBBIMM aKTaMu [TepMCKOTO Kpas, a Talkoke OrpaHHUEHMS B YacTH PEATH3ALMHU
npaB H CBOOOA TrpaXKIaH, NpaB H 3aKOHHBIX HHTEPECOB KOMMEDYECKHX M

HEKOMMepYEeCKHUX OpraHu3alu.
2. TpeGoBaHHA K AAMHHHCTPATHBHBIM perjamMeHTaM

2.1. HaumeHoBaHHE aAMUHHUCTPATUBHOIO perjlaMeHTa ONpeAesieTCsA C YYETOM
(GOpPMYJNIHPOBKH,  COOTBETCTBYIOLIEH  MNEPEeYHI0  MYHHLMOAQIBHBIX  YCHYT,

YTBEPXACHHOMY INOCTAHOBJICHUEM aJIMHHHCTPALIUH BCPGBOBCKOI‘O MYHHIHTIAJIBHOrO

oxpyra [lepmckoro kpas.
2.2. AIMMHHCTPaTUBHBIM periaMeHT HO/KEH COAEpXarThb CIEHYIOIHE

paszensl:
2.2.1. Pasgen «OOmue TmONOXKEHUN», COCTOAIIMH M3 IOXPA3NAEIOB,
THpeyCMaTpUBAIOIIUX:

2.2.1.1. npeaMeT perynupoBaHus afiMHHHUCTPATHUBHOIO PEerjlaMeHTa;
2.2.1.2. xpyr 3asBUTENEH;

2.2.1.3. Tpe6oBaHMA K MOPAAKY HHGOPMHUPOBAHHA O MPEJOCTABICHUH

MYHHMLUNANBHO YCIIyrH, B TOM 9HCIe:
HHpOpMaLlUE O MeCcTe HaXOXAeHWs, rpapuke paboThl, CIPaBOYHEIX

i
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TenedoHax, aapece opHIHanbHOro caiita B HHpOpMaLHOHHO-
TeJIECKOMMYHHKALMOHHO# ceTH «MHTepHEeT» (fayiee COOTBETCTBEHHO - OQHUUMANbHBIH
caiit, cetb «/HTepHeT») opraHa, NpeNOCTABIAIOIIEr0 MYHHLHUNAIBLHYIO YCIYTY,
CTPYKTYpHBIX  NOApa3sfelicHMd = W = TEppUTOPHANBHEIX  OpPraHoB  OpraHa,
NpefOCTABJIAIOIEr0 MyHHIMNAIBHYIO YCIYTY.

B cmyuae Gossmoro of6beMa Takodi HHpopMmalUM OHA MPUBOAMTCA B
NPUIIOXKEHHH K aJIMHUHHCTPaTHBHOMY pernameu'ry'

a) ChpaBoYHBlE TeNe(OHE! | ‘oTpacieBblX ((YHKUMOHAIBHBIX) OpraHoB,
MYHHLMIATBHEIX YYpeXAeHHi a.uMH}mC'rpauuu bepe3oBckoro MyHHUHUNAILHOTO
okpyra [IlepMckoro Kpad, ;;npenoc'raanmonmx MYHHLUMIQUIBHYIO  YCIYTY,
OpraHM3alHii, yJacCTBYIOIIUX B NMPEAOCTABICHHH MyHHLIMIIANILHOH YCITYTH;

6) anpec ONMeKTPOHHON mOYTH,, OQHUHMAIBHOrO caiiTa aIMHHHCTpalHH
Bepe3oBckoro MyHHLMNanbHoro oxpyra IlepMckoro Kpasi, OpraHH3alMii,
Y4YacTBYIOIIMX B MNpeJOCTaBIeHHMH MYHHLMIIAIbHOW ycuyrd, B cetH HHTepHer,
coAepKamKX HHPOPMALMIO O MPEeJOCTaBIEHHH MYHULMNANBHOH YCIYI'd U YCIYT,
KOTOpBIE SBJIAIOTCA HEOOXOAMMBIMM M 0043aTeNbHBIMH JUIA TPEJOCTaBICHHA
MYHHLHTIAIBHOR yCITyTH;

B) MNOpANOK mNONyYyeHHs HHGOpMaLUM 3agBUTENAMH 10  BOIpOcaM
OpedoCTaBieHNs MYHHLIMIAJNBHOM YCIOYyrH M YCHOyr, KOTOpbIe SBISAIOTCA
HEOOXOAUMBIMH M 00sA3aTeNIbHBIMH U1 NPENOCTaB/IEHHA MYHHLMIAILHOK YCIyTH,
CBeleHHif O Xoae TMpeAoCTaBIeHHA YKa3aHHRIX YCIYr, B TOM YHCIe C
HCTIONIb30BaHHEM (elepanbHOH rocyaapcTBeHHOH HHGOPMAalMOHHON CHUCTEMBI
«EnuHslii mopTan rocy1apCTBEHHBIX M MyHHULMIIAIBHBIX YCIYT (QyHKUMT)»;

r) NopsAoK, popMa ¥ MECTO pa3MelIeHH] yKa3aHHOW B HAaCTOALIEM MOJITYHKTE
HH(}OpMaLUH, B TOM YKC/Ie Ha CTEHAAX B MECTaX NpeNoCTaBlIeHUs MYHHUHIAIbHOMN
YCIYTH H YCIYr, KOTOphle SABJIAIOTCA HEOOXOAMMBIMH H 0O0s3aTeNbHBIMH AJIA
NPEeNOCTaBIEHHs MYHUIUNANbHOH YCIHYrH, a Takke Ha OQHIMaIbHOM caiite

aAMHHHCTpalMH bepe3oBckoro MyHMIMIausHOro okpyra IlepMckoro kpas, caitax

YUpEeXKACHHH M opraHu3alMi, y4acTBYIOIIMX B MpPEJOCTaBJIEHHH MYHHMIMNANbLHOM
ycnyri, B cerH HMHurepHer, a Taioke B (¢elepaibHOi rocyaapcTBEeHHOI

nHbopMalHoHHON cucTeMe «EXUHBIE NOpTall rocyAapCTBEHHBIX U MYHHLMIAIBHBIX |

yeryr (byHkuui)»;

I) omMcaHWe 3asBUTeNielt, a Tarwke (UIHYECKHX M IOPHAMYECKHMX JIHMIL,

HMEIOUINX NpaBO B COOTBETCTBHH C 3aKOoHoAaTenbCcTBOM Poccuiickol ®eneparuu
nubo B CWIy HajeleHHs HUX 3asBUTENIMH B IOpAAKe, YCTAaHOBJIEHHOM

3akoHozaTenscTBOM Poccuiickoii Denepanny, MOJTHOMOYMAMH BRICTYNaTh OT HMX |
HMEHH NpH B3aUMOAEHCTBUH C OTpacieBbIMH ((QYHKUMOHANBHBLIMH) OpraHaMH, '
MyHHULUNIANBHBIMU YUPEXICHHAMH afMHIHUCTpaUMK Bepe3oBcKoro MyHHIHIAIBHOTO |
okpyra ITepmckoro kpas M opraHM3alUsiMM IpH NPEJOCTaBIEHHH MYHHLMNIANBHOMN

ycryru;

e) onucaHie GpU3HYIECKUX U IOPUAUYECKHX JIHL, YYaCTBYIOIUX B MCTOJHEHHH |
MYHHLHMIAJIBHON YCIYrH, a TaKkKe JIMl, HMEIOIMX IpaBO B COOTBETCTBHH C
3aKOHOAATeNbCTBOM  Poccuiickoit @enepauuu, nu60 B CcHIy HameneHus

INOJIHOMOYUAMH B IMOPAAKE, YCTAaHOBJIICHHOM 3aKOHOAATCJIBCTBOM Poccwiickoit
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denepaund BHICTYNaTh OT MMEHHM JIML, Y4YacTBYIOLUMX B  HCIOJHCHHH
MYHHULHUITAIBEHOH yCIIyTH, npu B3auMoOJeHCTBUH c OTpaciieBEIMH
(hyHKIMOHAIBHEIMHU) opraHaMy, MYHHUIATIAIBHBIMH y4peXAeHUSIMH
aJMHHHCTpauuu bBepe3oBckoro MyHMIMNanpHoro oxpyra Ilepmckoro xpas u
OpraHH3alHsMH NpHU NPeIOCTaBICHUH MYHHLMIIAILHON YCITyTH.

2.2.2. Pasgen «CraHmapT TNpeoOCTaBleHUs MYHULHUIANIBHOH YyCIyTH»,
COCTOSINMIA U3 NOAPa3AENOB, NpeAyCMaTPHBAIOIIHX:

2.2.2.1. HauMeHOBaHHE MyHHILMIAIBEHOM YCITyTH;

2.2.2.2. HauMeHOBaHHe OpraHa, MPeoCTaBIIAIOIIEro0 MyHHLHNANBHYIO YCIIYTY,

2.2.2.3. onKcaHue pe3yJibTaTa MPeAOCTaBIEHHA MyHHLMNANBHOH YCIyIH;

2.2.2.4. CpOK MpPeAOCTABICHUS MyHHLIMNIANBHO! yCITyTH;

2.2.2.5. mnepeueHb HOPMATHBHBIX TMPaBOBBIX aKTOB, pPEryJHPYIOMIMX
OTHOILIEHHS, BO3HUKAIOLIIKE B CBA3HU C IIPeAOCTaBlIeHHEM MyHHIIMITAILHOH yCITyTH; f

2.2.2.6. HCHepMHIBAIOIMIf MepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B ;
COOTBETCTBHM C HOPMATHBHBIMM TNpPABOBEIMM aKTaMM JUIA NPEAOCTABIIEHHS
|
|

MYHHLMIIAIBHON YCIYTH, C paslelieHHeM Ha JAOKYMEHTHI M MH(OpPMAIHIO, KOTOphIe
3agBHTENb HOIDKEH MPEACTaBUTh CaMOCTOATENBHO, M HOKYMEHTBl, KOTOpBIE |
3asBMTE]b BMpaBe MNpPEACTaBUTh MO COGCTBEHHOH MHHLMATHBE, TaK KaK OHM
MoAyIeXKaT MNpeACTaBICHHIO B paMKaX MEXBEJOMCTBEHHOTO MH(GOpPMAIHOHHOTO |
B3aHMOJCHCTBHS,; f
2.2.2.7. HCUepNbIBAIOIIME II€peYeHb OCHOBAaHMH JUIS IPHOCTAHOBJIEHHS |
NpeaocTaB/ieHHA MYHULIMNTAIBLHOMN YCIIyTH; |
2.2.2.8. wucyepnbiBalOlMii Iepe4eHb OCHOBAHHN JJIsS OTKasa B IIpUeMe '
HOOKYMEHTOB, He0OXOMUMBIX I IPeAOCTaB/IEeHNA My HULIMIIABHOM yCITyrH; |
2.2.2.9. vcyepnpIBalOLUii eEpeyeHb OCHOBAHHM UIA OTKa3a B MPEAOCTABICHHH |
MYHHLUNAIBHOMN yCITyrH;
2.2.2.10. nepedyeHr yciIyr, KOTOpble SBIAIOTCA HEOOXOOUMEIMH H |
00s3aTeIbHBIMU [ NPEOCTaBIEeHHs MYHHLMIIAIBHOM YCIYyrH, B TOM YHCIE .
CBEICHHA O HOKyMeHTe (JOKyMEHTaxX), BhIIaBaeMOM (BbIAaBacMbIX) OPraHH3ALMAMH, |
Y4acTBYIOLIUMH B NPeOCTaBICHUH MYHULUNIAIBHOMN YCITyTH; |
2.2.2.11. nopsmoK ¥ pa3Mep IUIaTHl K OCHOBAHHA B3UMAaHHs I'OCYAapCTBEHHOM |
NMOLUUIMHEI MJH HHOM IIaThl, B3MMaeMOH 3a NpeAocTaBlieHHEe MYHHLHIAILHOR ’
yciyry, |
2.2.2.12. MaKCHMaNbHBIH CpPOK OXHMIOAHHA B OuepeqH IpH IOAaye 3ampoca o
NpefIOCTaBJICHHH MYHHIMOANBHOM YCIYyrH M IpH MONYyYeHMH pe3ynbTara |
NPEOCTaBIEHHUA MyHULMNIAJIBHOHN YCITyTH; |
2.2.2.13. cpok M TIOPANOK pErucTpald 3ampoca O IpPeHOCTaBJICHHH |
MYHUIMIATEHON YCITYTH; |
2.2.2.14. TpeboBaHMA K TIOMELICHMAM, B KOTODBIX IIpESOCTaBIAETCH |
MyHHIMIIAUIBHAA YCIyra, K 3aly OXHIAHWs, MECTaM [l 3allOJIHEHMs 3alpocoB O |
TPEAOCTABIEHMH MyHHLMNIATLHOM YCTyTrH, HHQOPMALMOHHBIM CTEHAAM ¢ 06pasLaMy |
3aABJICHHH, MX 3alOJHEHUA M TMepeyHeM JAOKYMEHTOB, HEeOOXOOUMEIX MjiA
NPeNOCTaBNeHNs MYHMLMIAIBHOX YCIYrH, B TOM 4YHCle K ofecmedeHHo
HOCTYMHOCTH MJii HHBAJIMAOB YKa3aHHEIX OOBLEKTOB B COOTBETCTBHM C
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3aKoHOAaTeNLCcTBOM Poccuiickoit Penepaniy 0 cOUMANBHOM 3alHTe MHBATHMIOB;
2.2.2.15. nokasaTeH AOCTYIIHOCTH M Ka4eCTBa MyHHUMIIANBHOH! YCIIyTH;
2.2.2.16. uHple TpeGoBaHMs, B TOM UMClE YHYHTHIBalomMe OCOGEHHOCTH
NpeOCTABNICHUA MYHUUHMIAILHOH YCOyrH B MHOTO(QYHKUHMOHAIBHBIX LEHTpax
TIpeNOCTaBNeHHs TOCYJapCTBEHHBIX M MYHHUHIAIBHBIX YCIYr H OCOOGE€HHOCTH
NpeNOCTaBIeHHs MyHULIMNIANBHON YCIIyTH B 3IeKTPOHHOM ¢opme.

2.2.3. Pasgen «CocTaB, mNOCIeNOBATeNIbHOCTb M CPOKH BBIIIOJHEHHUA
aIMHHHCTPATHBHBIX IpoLieAyp (AeitcTBHiT), TpeOOBaHHSA K MOPAAKY HX BHIMTOJHEHHS,
B TOM 4Hclle 0COGEHHOCTH BHIMOMHEHHUS aIMUHUCTPATHBHBIX Npouenyp (AeicTBHii) B
3NEKTPOHHOM ¢opme, a Take OCOOEHHOCTH BBHIMOJHEHH aIMHHMCTPaTHBHBIX
IpoLeayp B MHOTO(YHKIIMOHAJIBHEIX LIEHTPax» COCTOUT U3 MOApa3eNoB:

2.2.3.1. OpraHu3aius NpeAoCcTaBICHUA MyHHIUNIAIBHOM YCITyTH.

2.2.3.2. bnok-cxema npeaoCTaBlIeHUs] MyHULIMITAIBHON YCIIyTH.

2.2.3.3. IIpueM, perucrpauus 3ampoca O NPEeAOCTaBIIEHWH MYHULUIAILHOH
YCJIYTH H JOKyMEHTOB, HEOOXOAMMBIX JUIS IPEAOCTABIECHUA MyHULIMIIANIBHOM YCITyTH.

2.2.3.4. PaccMOTpeHHE IOOKYMEHTOB, HEOOXOAMMBIX IUIA NpeNOCTaBJICHHA
MYHULUNQIBHON yCIyru, U NMpHHATHE pellleHHsd O NpenocTaBieHHMH (06 oTkase B
NpeJOCTaBIeHNH ) MyHULUNAIBHOM YCITyTH.

2.2.3.5. HanpasneHune 3asBUTENIO pelieHUS O NpepocTaBieHHH (06 oTKase B
NpeNOCTaBIeHNH) My HULIMITAIBHOM YCIIYTH.

2.24. Paspen «®opMBl KOHTPOJIA 3a MCIOJIHEHHEM aIMHHHCTPaTHBHOrO
perjlaMeHTa», COCTOAIIMMH U3 N0/ pa3fiesioB:

NMOpAAOK OCYLIECTBIECHHA TeKyllero KOHTpols 3a coOlmoAeHHeM |
HCIIOJTHEHHEM JOJDKHOCTHBEIMH JIMIAMM, MYHMIUNAJIBHBIMH CIHYXAallUMH OpraHa,
NpPeNoCTaB/AIOMEr0 MyHHUMNAIBHYIO YCIYTy, NOJOXEHMH perjiaMeHTa M HHBIX
HOPMAaTHBHBIX MPaBOBEIX aKTOB, YCTaHABJIMBAIOMMUX TpeOOBaHUA K NIPEAOCTABICHHIO
MYHHLHIIAIBHOM YCITYTH, a TakoKe NPUHATHEM UMM pellCHMIA;

MOpAAOK H TNEPHOAMYHOCTh OCYILIECTBJICHHSA IUIAHOBBIX H BHEIUIAHOBEIX
NPOBEPOK IMOJHOTHI M Ka4yecTBa NpEeNoCTaBlIeHUs MYHHLMIIANbHOR YCIYrH, B TOM
YHCIIe NMOPSNOK H (GOpPMBI KOHTPOJS 3a MOJHOTOH H KayecTBOM IPeAOCTaBIEHHS
MYHHLIMNIAIBHOM YCITYTH;

TpeboBaHHA K mNoOpAAKy W ¢opMaM KOHTpOJS 3a IpeNOCTaBICHHEM
MYHHLMMAIBHOH YCIYrH, B TOM 4YHCJI€ CO CTOPOHBI rpaxxaaH, HX oObeXHHEeHHH H
OpraHu3alui.

2.2.5. Paspen «JlocynebHelit (BHeCYneOHEII) NOPANOK 00XKaNnoBaHuUs pellCHH,

neiictBus (GeszelicTBuA) opraHa, NMPeOCTAaBISIOIIEr0 MYHMUHMIAIBHYIO YCIyry, a
TAaKKe €ro JOJKHOCTHBIX JIUL (MYHHLMIANBHEIX CITYKaLHX)».

O6xanoBanue B mocyfe6HOM (BHecyseGHOM) MOPAAKE OCYILECTBISAETCS B
cooTBeTCcTBHH ¢ [lopsakoM mofayu M pacCMOTPEHHA Xalob Ha pelleHus U AeHCTBHA
(Ge3neiictBe) oTpacneBbix (GYHKUHMOHANBHBIX) OpPraHoOB, MYHHIMMIAIBHBIX
YUYpeXIeHH anMHHHCTpallMH BepesoBckoro MyHuuunansHoro okpyra Ilepmckoro
Kpas, pykoBoauTeneit orpacieBbIX ((QpyHKLHOHAJIBHBIX) OPraHOB, MYHHLMIAIBHBIX
yupexeHuit agMuHucTpauun BepesoBckoro MyHuiumnansHoro okpyra Ilepmckoro
Kpas NpH NpeJoCTaBJIeHHH MyHHLMNIAIBHEIX YCIIYT.
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3aKOHOJaTeJILCTBOM;

3.5.3. onTHMH3aLMA NOPAAKA NpeAOCTaBICHH MyHHIMIIAIBHOH YCIIYTH, B TOM
qucie:

a) ynopsiovYeHHe af]MHHUCTPATUBHEIX NpoLeayp (AefcTBuit);

6) ycTpaHeHue H30BITOYHBIX AMHHHUCTPATUBHBIX NPOLIEAYD (HelCTBHIL);

B) COKpallleHNe CpOKa NpeAOCTaBICHHA MYHHLHUNANbHOM YCIYTH, a TaKxe
CpoKa BBEIIOJHEHHA OTASMBHBIX aMUHUCTPATHBHBIX Npoueayp (aeicTBHi) B paMKax
npefoCTaBlIeHHd MyHHLIUTIAJILHOM yCITyTH;

r) mpefocTaBlieHHe MyHUIMIIAIBHO YCITyTH B 3JIEKTPOHHOH (opMe.

3.6. K mpoexty periameHTa, HanpaBjsieMOMY Ha 3KCIIEPTH3Y, NMpHIaraioTcs
IIPOEKT HOPMAaTHBHOTO MpaBOBOTO aKkTa 00 yTBepXIEHHH perjiaMeHTa, 6IoK-cxema
NPeOCTaBlIeHHs: MyHHIMNAJIBHON YCITyTH U NOACHUTENbHAA 3alTHCKa.

3.7. ITaker BhIIEHa3BaHHBIX JOKYMEHTOB AO/KeH ObITh mepefaH B OpraH,
YNOJIHOMOYEHHBI Ha NMpOBEAEHHE 3KCMEPTHU3bl He NO3AHee AECATH m{eu CO OHA
OKOHYaHHUS YCTaHOBJICHHOTO CpOKa He3aBUCHUMOM SKCIEpPTH3EI.

Cpok mnpoBefeHHA 3KCIEPTH3Hl YIOJIHOMOYEHHBIM OpPraHOM COCTaBJIIET He
Gonee necaru pabouynx gHeil co AHSA MOCTYIUIEHHS JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
3.6 Hactosamero ITopsaaxa.

3.7.1. Ilo pe3ynbTaTaM IIpOBENECHHOR 9KCIIEpTHU3bI IIpoexTa
aJAMHHHCTPAaTHBHOIO perjiaMeHTa IPHHAMAETCs OAHO U3 CIIeNYIOMMX pelleHHMi:

a) onoOpUTh MPOEKT aIMUHHCTPATHBHOTO perjiaMeHTa;

6) OTIUIOHHTb NPOEKT aAMHHUCTPATHBHOIO PErNIaMEeHTa,;

B) HanpaBUTh INpPOEKT aAMHHHCTPAaTMBHOTO perjlaMeHTa Ha A0paGoTKy ¢

MOCJIEAYIOIKM IPEACTABJICHHEM Ha MOBTOPHOE PacCCMOTPEHHE.

3.72. Tlo pesynpTaTaM pacCMOTpPEHHMSA IpPOEKTa aJMHHHCTPATHBHOIO
pernaMeHTa MpH HaNMYHHM 3aMEeYaHHi M MpennoxeHUi opraH, YOJHOMOYEHHEBIH Ha
IIPOBENICHHE IKCIIEPTU3EI 0POPMIIETCSA IPABOBOE 3aK/IIOUYEHHE.

3.8. OpraH mnpemoCTaBIAIOIMMA YCIYry B paMKaX COIJIaCOBaHMA MpOEKTa
aAMHHHCTPATHBHOIO pPerjlaMeHTa OCYLIECTBISAET CIASAYIOINHE AeHCTBHA:

3.8.1. HampaBnsieT MPOEKT aAMMHHUCTPaTHMBHOIO perjiaMeHTa B INPOKYPaTypy
BepesoBckoro paiioHa;

3.8.2. pa3MemaeT MPOEKT afMHHHCTPATHBHOTO PerjlaMeHTa Ha OQHUMATLHOM
calite angMMHMCTpauuH bepe3oBckoro MyHMuMnaibHOro okpyra Ilepmckoro xpas
JJ1s1 O3HAaKOMJICHHs, IPOBECHHST HE3aBUCUMOMN 3KCIIEPTH3bl U BHECEHHS 3aMeYaHHii U
NPEJIOKEHHH K NPOSKTY aJAMMHHCTPaTHBHOIO perilaMeHTa 3aHHTEPEeCOBaHHBIX
(GHU3UYECKHX U IOPUAHYECKHX JIHII.

IIpenMeTOM  HE3aBHCHMOH  3KCNEPTH3bl NpPOEKTa AaAMHHHCTPATHBHOTO

periaMeHTa (manee - He3aBHCHMasl 3KCIIEPTH3a) ABJAETCS OLIEHKA BO3MOXKHOIO |

TMIOJIOKHTENBHOTO 3(dekTa, a Talke BO3MOXHBIX HEraTHBHEIX IIOCJIEACTBHIA
peanu3alMy IOJNIOXKEHHH MPOeKTa aAMHUHHCTPATUBHOIO perjiaMeHTa I TPaKiaH H
OpraHu3aIui.

HesaBucuMas  3KCMepTH3a  MOXET  NPOBOAMTBCA  (QH3MYECKMMHM H
IOPUAHMYECKUMH JIHIAMH B HHHLMATUBHOM MOpPSAAKE 3a CYET COOCTBEHHEIX CpPEICTB.
He3zaBrucHMas JKCrepTH3a HE MOXET NPOBOAUTHCA (PU3HYECKMMH H IOPUAHYECKHMH
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NHUAMH, TPHHHMAaBIIMMM y4YacTHe B pa3paboTke NpoeKkTa aaMHHHCTPaTHBHOIO
periaMeHTa, a TaKXKe OpraHH3alUAMH, HaXONAIIMMMCA B BeNE€HHH OpraHa,
SBJISAIOLIEToCcs pa3paboTYMKOM afMUHHCTPATUBHOIO PETIaMEHTa.

OOHOBpeMEHHO C IPOEKTOM  aAMHHHCTPaTHBHOIO  periaMeHTra Ha
o(HLHATLHOM caiiTe pa3MellaeTcs clefyomas HHpopMaLus:

a) MOYTOBEIH aApec U afpec 3MEeKTPOHHOI MOYTHI, MO KOTOPHIM AOJKHBI 6bITH
HampaBJIeHhl 3aMeYaHUd U MNpeUIOKEHHd K MPOEKTY aIMHHHUCTPAaTHMBHOrO
pernaMeHTa 3aMHTEPECOBAHHBIX (PU3MYECKHX M IOPHAHYECKMX JIHI, a TaKKe
3aKJIIOYEHHs He3aBHCHMO# 3KCIIEpTH3bI IIPOEKTa aAMUHUCTPAaTHBHOT'O PerjiaMeHTa;

6) CpoOK, OTBEIEHHBI! JUis NMpPOBEOEHMS HE3aBHCHUMOH 3KCIIEPTH3bl, MpHEMa
3aKII0YEHHH HEe3aBHCHMOM 3KCNEepTH3BI, 3aMeYaHHH M MNpeMIoXKEHHH K IIPOEKTY
aJIMMHHUCTPATHBHOTO perinaMeHTa 3aMHTEPECOBAHHBIX (U3HMUECKHX H IOPHAHYECKHMX
JIML, He MOXeT OHTh MeHee MNATHAALATH AHEH CO AHA pa3MELIEHHS MpOeKTa
afMMHHCTPaTHBHOTO perjlaMeHTra Ha OQHLUHANbHOM caiiTe aIMHHHCTpPALMH
Bepe3oBckoro MyHHIMIIaNsHOro okpyra IlepMckoro kpas.

3.8.3. IIpoBoAsT OLEHKY pEryJHpYyIOLIEro  BO3NCHCTBHA  IPOEKTa
aIMHHMCTPAaTHBHOIO perjiaMeHTa, 3aTpardBaloOlllero BOMPOCH OCYIUECTBJICHHA
NpeAnpHHAMATENbCKO U MHBECTHIIHOHHOM NEATEIBHOCTH.

3.9. Opran npefoCTaBIAIOMMA YCIYTy paccCMaTpHBaeT IOCTYIHBIIHE

3aKJIIOYEHHS HEe3aBUCHMOH 3KCIIepPTH3bl, @ TaKXe 3aMe4YaHus1 H MNPEAJIOKCHHA K

MPOeKTY AaAMHHHUCTPAaTHBHOI'O perjiaMeéHTa 3aHHTCPECOBAHHBIX Q)mmecxnx %1
IOPHAMMCCKUX JINLL.

3akmoueHuss HE3aBUCHMOM JKCIIEPTH3bl, 3aMe4YaHus U TPEMJIOKCSHHA K

NPOEKTy aJMHHHCTPATHBHOIO perjaMeHTa 3aHHTEPEeCOBAaHHBIX (UIMYECKHX H
IOPHAMYECKHX JIHL[ IOAJIEXAT PErHCTPALlHK H 0053aTeIbHOMY paCCMOTPEHHIO B X0A€
n0paGoTKM NpoeKTa aAMUHUCTPATHBHOTO PErjlaMeHTa.

IMo pesynpTaTaM paccMOTPEHMA NPEACTABIECHHBIX 3aKIIOYEHHH, 3aMe4aHui U |

npeanoxenuii Oprad NpeRoCTaBNsIOMMUil YCIYyTy TOTOBHT HHpopMalHio o6 ydere
NOCTYNHBUIKX 3aKIIO4YeHUil HE3aBUCHMON 3KCNEpTH3bl, 3aMEYaHHH H MpeIoKEHHH
K TPOEKTY aJAMHHHCTPaTHBHOTO perjiaMeHTa 3aHHTePECOBAHHBIX (H3HYECKHX H

IOPHUIUYECKHUX JIML JUIA MOCICAYIOWIEr0 HallpaBJIEHUA NMPOEKTa aAMHHHUCTPATHBHOI'O 5

pernamMeHTa Ijid MPOBEAEHUA OSKCIIEPTH3Bl B OpraH, YNOJHOMOYEHHBIH Ha
NpOBeAeHHEe 3KCNEePTH3bI.

HenocTymwieHne  3aKMIOMEHHMA  HE3aBHCHMONH  3KCHEpPTH3Bl B Opra,
ABJSIOIIMICA  pa3spabOTYMKOM  aIMHMHHMCTPaTHBHOTO  perlaMeHTa, B  CpOK,
OTBEJICHHBII U1 NPOBEACHUA HE3aBUCHMO# SKCIIEPTH3bI, He SBILICTCA NPEMATCTBHEM

JJIA NpOBeAEeHHUsA 3KCIEPTHU3bl M MOCNCAYIOLIECro YTBEPXKIACHHA aAMHHHCTPATHBHOIO

pPeriilaMeHTa.

3.10. Ono6peHHBIH NPOEKT agMHHUCTPATUBHOIO DPErJIaMEHTa YTBEPIKAAeTCs |
NOCTAaHOBJIEHMEM aJMHMHHUCTpalMu bDepe3oBckoro MyHHLHMNAIBHOIO  OKpyra

IlepMmckoro xpas.

3.11. AAMMHHCTPATHBHBI perjlaMeHT, YTBEpXACHHBIH IOCTAHOBJIECHHEM

aJIMMHHUCTpaUMH bBepe3oBckoro MyHMIMnaibHoro okpyra Ilepmckoro xpasd,

MOIJIEKUT OPHULHAIBHOMY OITyOIHKOBaHHIO H PasMEILEHHIO Ha OQHLHAIBHOM CaiiTe
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aAMHHUCTpauuu BepesoBckoro MyHuiunaneHoro oxpyra Ilepmckoro kpas. Texcr
aIMHHHCTPaTHMBHOTO perjiaMeHTa TaKxke I[IOMJIEKHT pa3MelIeHHI0 B MecTax
IPeAOCTaBIeHHs MyHULIUTIANBHOM yCIIyTH.

4. HOpﬂIlOK BHeCEHHS H3MEeHEeHHH B AAMHHHCTPATHBHbLIC PErjIAMEHThDI

4,1. BHeceHHE M3MEHEHWI B  aAMHHUCTPaTHBHbIE  periaMeHTh
ocymectBiagercs  OpraHoM  IpeAOCTaBIAIOMMM  YCIYry,  SBIAIOIIUMCA
pa3paboTUMKOM afMHHHCTPAaTUBHOIO PerjiaMeHTa, B CIEAYIOLIMX ClyJasnx:

a) H3MEHeHHe JeHCTBYIOIIEro  3aKOHOZATENbCTBA  PEryJHpYIOLIEro
npenocTaBieHHe MyHHULMIIANBHOMR yCIIyTH;

6) u3MeHeHHE CTPYKTyphl OpraHOB M OpraHu3alui, Y4YacTBYIOIIMX B
HCITOJIHEHMH COOTBETCTBYIOLIEH MyHHULIUTIANLHON YCITYTH;

B) H3MEHEHHE aJMHHHUCTPATUBHBIX Npouexyp U (MIM) aZMHUHHCTPaTHBHBIX
IOEHCTBUIA NPH NpeZioCTaBIeHHH MyHULMNIAILHON YCITyTH;

r) Mo pe3yibTaTaM aHalW3a NPAaKTUKH NpUMEHEHHS aJIMHHHCTPATHBHBIX
perJIaMeHTOB IIpH HpeJoCTaBIeHHH MyHULMNAIbHOHR yCITyTH;

O) N0 NpeMIOKEHHSM OT 3aHMHTEPECOBAHHBIX HCIOJHHTENBHBIX OpraHOB
MECTHOI'0 CaMOyTIpaBJICHHS;

€) [0 MpeAJIOKESHUAM 3aHHTEPECOBAHHbIX B NMPEAOCTABICHHH MyHHIHIAIBHOH
YCITyTH IOPUANYECKUX U (PU3NYECKHX JIHIL.

4.2, BHeceHMe W3MEHEHHIt B  aIMHMHHCTPAaTHBHbIE  PErJIAMEHTHI
OCYLIECTB/IETCA B IIOpAZKE, YCTAHOBIEHHOM M pa3spabOTKH H YTBEPXICHHs
aMMHHCTPATHBHEIX perjiaMeHToB (paszen 3).

4.3. U3MeHeHUs peRaKLHOHHO-TEXHUYECKOT0 XapaKkTepa B aiAMHHHCTPaTHBHbIE
pernaMeHTh! (omedaTkd, OWIMOKKM M T.A.) BHocATCs OpraHoM MpeaoCTaBJIAIOLIHUM
YCIIYTy MO pe3yjbTaTaM COIJIACOBAHHA C OTHAENIOM No obecredeHHIo AEATENbHOCTH
aAMHUHHCTpalMK Bepe3oBckoro MyHuIMnmansHoro okpyra [lepmckoro kpas.

5. MOHHUTOPHHT NPHMEHEHHsI AAMHHHCTPATHBHDIX PerjaMeHToB

5.1. OrtpacneBbiMH ($YHKIHOHAILHBIMH) OpraHaMH, MYHHIHIAILHBIMH
YUpeXXAEHUAMH  aAMHHHUCTpaUuMH  DBepe3oBckoro  MyHHUMMANBHOIO  OKpyra

Ilepmckoro k cepe JeATENBHOCTH KOTODHIX ~OTHOCHTCH  MPENOCTaBEHHE |
|

COOTBETCTBYIOLLEH MYHULMNAIBHON YCIYrH, MIPOBOJUTCS MOHHTOPHHI IIPUMEHEHHA
aAMMHHUCTPATUBHBIX PErIaMEHTOB. |

Heo6xoauMocTh npoBeileHHss MOHMUTOPHHIa NPUMEHEHHS aIMHUHHCTPAaTHBHBIX
pernaMeHTOB OINpeAeNseTcs OpraHaMH, YKa3aHHBIMH B MyHKTe 5.1 HacTosmero
ITopsanka, caMOCTOSATENBHO.

5.2. IIpeameToM MOHHMTOpPHHIa SBIAIOTCA COOTBETCTBHE aAMHHHCTPATUBHOIO
periaMeHTa MpeJOCTaBIeHHs MYHULMMNAIbHON YCIyrH TpeOOBaHMAM K KayeCTBY M |
HNOCTYNIHOCTH  MYHHMUMNAAbHOM yCIyrH M  BHINONHeHHe TpeGOBaHHH K |
3¢ PeXTHBHOCTH aIMHHHCTPATHBHAIX IpoLERYp (aAMHHHCTPATHBHBIX ACHCTBHI). |

5.3. B Xo#e MOHHTODHHIa COOTBETCTBHA TpeGOBAHHAM K KadecTBy H |
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OOCTYIMHOCTH MYyHHLMIIANBHOH YCITYTH MOMJIEXHUT YCTaHOBJICHHIO: E
OLICHKA MOJTy4aTe/IAMH MyHULMNANBHOH YCIYTH XapaKTepa B3aUMOJAECHCTBUA C |
JIOJDKHOCTHBIMHM JIMLIAMHM MYHULIMIIAJILHBIX OPraHoOB; |

OLIEHKA MOJyyaTeJAMH MYHULMOAIBHOH YCIYrd KayecTBa H JOCTYNHOCTH
YCIYTH: CPOK OKa3aHHsl, YCJIOBHS OXXHAAHUA NpHeMa, NOpANoK HWHGOPMHPOBAHUS H |
T4 |

060CHOBAaHHOCTh OTKa30B B NPEAOCTABICHHH MyHHIMITAIBHON YCIyTH M Ip. |

5.4. B Xofe MOHMTOpHHra BHIIIONHeHHMs TpeboBaHHM K 3(deKTHBHOCTH ’
aAMMHHMCTPATHBHbIX NPOLEAYP NOMIEKUT YCTAaHOBJICHHIO: ‘

OTCYTCTBHE H30OBITOYHBIX afMUHHCTPATHBHBIX AeHCTBHI; |

BO3MOXHOCTh YMEHBIIEHHST CPOKOB HCIONHEHHMS aJMHHHUCTPATHBHEBIX |
NpoLeayp ¥ aAMHUHUCTPAaTUBHEIX JCHCTBUHA;

OTCYTCTBHE KOPPYILIHOTeHHBIX ()aKTOpPOB.

5.5. OrpacneBoii (byHKUMOHAJIBHBIN) OpraH, MYHHULHMNAIbHOE Yy4YpeXIcHHE
aIMHHHMCTpalMH bepe3zoBckoro MyHuuMnanbHoro okpyra IlepMckoro xpas s |
NIPOBEJ€HNA MOHUTOPUHIA BIIpaBe: j

TPHUBJIIEKATh HA KOHKYPCHO! OCHOBE B COOTBETCTBHH C 3aKOHOJATENLCTBOM |
Poccuiickoit ®epmepauunn u IlepMckoro xpas oOpraHM3alMd HOJNA IPOBENEHHA |
MOHHTOPHHTA, ;

HPOBOAMTE OMPOCHI NMOJTyYaTeNeif COOTBETCTBYIOMIEH MyHHILMNIAJIBHON YCITYTH.

5.6. PesynbTaThl MOHHTOPHHIa MPHMEHEHUA AAMHHUCTPATHBHOIO perjiaMeHTa %
pasMmellaloTcs  Ha  opUUMaNbHOM  caiiTe  aaMuHMCTpauMH  Bepe3oBckoro
MyHULMNAIBHOro oKkpyra IlepmMckoro xpas. i

|




